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Project	Title	and	
Description:	
	
	

Project	Start/End	
Dates:	

Volunteer	Positions	and	Job	Descriptions:	
(Position	1):	
(Position	2):	
(Position	3):		
	
Total	Number	of	Volunteers	Needed:	
	
Total	Number	of	Hours	per	Week:	

Volunteer	Name	 Position	 Days/Hours	per	Week	
	 	 	
	 	 	
	 	 	
	 	 	

 

 

This	chart	will	assist	you	in	keeping	track	of	what	projects	the	volunteers	have	been	
assigned	to	and	how	much	time	they	have committed.	An	overview	in	chart	form	will	
allow	you	to	see	at	a	glance	what	everyone	is	working	on.	

 


